
 

FOOTBALL 

TRADEDIRECTORY.COM 

 

 
 

USER GUIDE FOR 

ADVERTISERS 

 
 

Contents 

 

Steps 1-4       Registering your company 

 

Steps 6-33     Up-dating your company profile/creating new profile 

 

Steps 34-39   Buying new advertisements Direct on-line 

 

Steps 40-42   Registering for newsletter 



 

 

 

 
 

 

STEP 1a 
 

You can also register here 

STEP 1 

 
You can register here. Already registered? 

Then  just sign in. 

STEP 2 

 
Choose club or company and add name 



 
 

 
 

STEP 3 

 
Complete all 

mandatory fields 

STEP 4 

 
Register for a category. 

Bronze is free and so on. 

Then continue.. 



 
Up dating your company profile/creating new profile 

 

 
 

STEP 6 

 
Click sign-in. This function allows clubs 

and advertisers to amend their own details. 

STEP 5 

 
Enter an email which will become your user name. 

Press continue and you will then get sent a pass 

word. You can then sign in as a registered member 

to alter you company profile as below. 



 

 
 

STEP 7 

 
Enter your user name 

& pass word 

STEP 8 

 
Click ‘Profile’ 



 
 

 
 

STEP 9 

 
Check your profile details are 

correct. The person named here is 

the administrator for your 

company. Other members may be 

added under ‘manage members’ 

They will receive the newsletter 

but are not an administrator. 

STEP 10 

 
Check your listing by clicking 

this link and goes to STEP 6 



 
 

 
 

STEP 11 

 
This shows your current main 

listing. Go back to STEP 4 to 

change any details that are incorrect 

STEP 12 
 

There are five main admin tools.  

 

Edit Details: Enables you to choose a template and change details 

View on site: See your advert page 

Manage members: Allows you to add multiple recipients from your 

company for our Newsletter 

Banner Statistics: Allows you to see traffic if you have banners 

adverts 

Upgrade/renew: Change your membership level 

 



 

 

 

 

STEP 13 
 
There are several templates to choose 

from. The templates are colour coded. 

 

STEP 14 

 
There are 7 templates. The rules are 

the same. Our example runs through 

Template 1 



 

 

 

 

STEP 15 

 
Choose category for add to appear in by 

ticking box(es): Maximum 6 

STEP 16 

 
Allows you to enter an image of 

your logo. Has to be in tif or 

jpeg format; The logo has 

ideally to be 54 x 54 pixels. 



 

 

STEP 17 

 
Upload images from desktop or 

folder using normal browse 

function 

STEP 18 

 
Delete image button 



 
 

 
 

STEP 19 

 
Arrow allows you to move photos within image 

area. Remember the image in the logo box can 

be a picture but it has to be no bigger than 54 

pixels sq. This image appears on home page 

under ‘our partners’ by rotation. 

STEP 20 

 
You can add as many photos as you want, but more than six will normally 

make your advert too long on the browser for most users. Four is ideal. Like 

the logo, photos can be added by the ‘browse function. The template will 

resize photos that are too large. We suggest you add the photos you want 

then use the preview button to see how they look. 



 
 

 
 

STEP 21 

 
This is a simple text function with Office 

toolbox so you can create your own 

descriptive text. We suggest no more than 400 

words otherwise it will elongate your advert 

on most browsers. 

STEP 22 

 
This is a simple teaser that 

appears on your entry. No more 

than 75 characters allowed 



 
 

 
 

STEP 23 

 
Your contact details as they appear on the 

site 

STEP 24 

 
Some templates allow you to drop pdfs 

directly into the template. 



 

 
 

STEP 25 

 
Enables members to upload a thumbnail 

image (jpeg 54 pixels square). The 

thumbnail can be repeat of one of the 

main images provided it does not exceed 

54 pixels square. 

 

This image appears as a thumbnail by 

rotation on the home page under ‘Our 

partners’ 

STEP 25 a 

 
This function allows Gold members to 

upload your own banner adverts if they are 

part of your package. Gold members get a 

rotating banner. (foot of home page)This 

should be a jpeg sized 120 x 85 pixels 

(landscape). 

 

 



 
 

 

STEP 26 

 
Use preview to check your 

advert 

STEP 25 b 

 

As above but Platinum members get 

a skyscraper banner as well. This 

should be 120 x 600 pixels (portrait) 

and preferably be a jpeg. 

 


